Dear Sir/Madam,
I am writing to you on behalf of (insert name of school).  We have signed up to Recycool, an innovative recycling campaign which raise funds for the school through the collection of printer cartridges, mobile phones and PDAs.  The school receives cash in exchange for these items enabling us to buy vital equipment and resources.
It is easy, for local businesses to support our Recycool initiative.  All you have to do is save any spent printer cartridges, old mobile phones and PDAs. 
To sign up to support our recycling programme simply log on to www.recycool.org or call 08451 30 20 50 quoting our account number (insert number).  Alternatively let us know you want to collect for us and we will arrange this for you.  

Supporting the Recycool programme not only generates vital funds for our school, it enhances your company’s CSR credentials.  Recycling mobile phones, PDAs and cartridges has a positive impact on the environment by diverting these potential pollutants from landfill.  You will also be contributing to the local community by raising money for our school.
Thank you for taking the time to read about our initiative – we hope you will be Recycooling soon!
Yours sincerely

(Insert name & signature)

